Getting Started With Your TeacherSite

1. Launch an Internet browser and enter the following URL:
http://beta2.schoolworld.com/Livonia/staff/index.cfm?ldap
2. Enter your district username and password.

3. Click on the Login button.

Each TeacherSite is organized by an easy-to-use tab system. The My Site Content window appears as the
default every time you login to your site. It also appears when you click on the Main Menu button, located in
the upper right-hand corner.

My Applications Advanced

Add a calendar, homework Create an online quiz, create a
area, form creator, blog, web message board, and access
links, slide shows, puzzles, and | |the email center.

polls to your site.

MM Site Content 2] My Site Content | [] My Applications  [H Advanced = () Management Management
Create unlimited web My Site Content Active On Site Allows you to change your
ages, update your home By X i i i
pages, dF:j VM ] edit Literacy Lounge @ user settings, view a site map
age, add new Main sub p - . :
pag > fain change 1con add a sub page Alwaye On of your site, receive monthly
Sections, customize icons, ) . stats on visitor information,
and turn areas on or off. ‘ edit Uiﬂfaw Catalog @ and track the number of
add a sub page —

change icon Turn OFF

@ )
S,Z edit Kid Connections @

add a sub page

downloads from your site.

change icon Turn OFF
S ~
edit Library News @
. N
add a sub page
change con Turn OFF
edit Teacher Resources @
add a sub page .=
change icon edit sub page (1) Turn OFF

Add Main Section | Sort Web Site

1; HELF MARUAL

Getting Started

1. Click on the Management tab in the My Content window.
2. Click on User Options. The Login tab appears by default.
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3. Click on the Contact Info tab.
4. Enter your email address using the new domain livoniapublicschools.org. This replaces the current

domain of livonia.k12.mi.us.

5. Select Yes to show your email address on your site. It should say Yes by default.
6. Enter a friendly web site name. This name will appear in the header of all your web pages.
7.1t is not necessary to enter the address of your school as it will automatically be placed on all of your

11.
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13.

14.

15.

web pages.
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. Click on the Save button to activate these changes.
. Click on the Site Options tab.
10.

Select whether or not you would like icons
to appear beside the navigation buttons.
Select your school from the Location drop
down menu.

. Select a template you would like for your

site from the Page Design drop down menu.
This template can be changed at any time.
Check the show on Classroom Pages check
box. It should be checked by default.

Click on the Browse button to navigate to a
logo that you would like to use on your site.
Click on the Save button to activate

these changes.
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To change the color of the links in your site
1. Login to your TeacherPage using your district username and password.
http://beta2.schoolworld.com/Livonia/staff/maintain.cfm?ldap
2. Click on the Management tab.
3. Click on the Users Options link.
4. Click on the Site Options tab.
5. Click on the Edit Links Colors link.

6. Change the settings to suit your needs. As a general design rule, most links are blue and
then change to purple once the link has been visited.

7. Click on the Save button. Your site is updated.
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